Complete a
Non ProContract
User Customer
Access Agreement
from espo.org
and return it to
adps@espo.org

Identify the

geographical Details of

Lot and geographical
- q region and
qpprerrtl.ceshlp apprenticeship
tro'n.mg type can be
appropriate for found on the
your requirement ESPO website

Develop
Invitation to
Tender (ITT)

documentation
and call-off
terms

Send your
ITT to ESPO
who will create
a project on
ProContract
and issue
documentation
through the
portal

Further help or
questions?
t. 0116 294 4072
e. adps@espo.org

espo.org

Managing People and
Professional Services

Accessing ESPO’s
Apprenticeship Dynamic
Purchasing System (554)

No access to ProContract

ESPO will share any
clarification
questions received
during the tender
period and issue
responses on

e ey tender submission

deadline has
passed ESPO will
secure and pass
tenders to you for
evaluation

Create tender
outcome letters for
ESPO to issue via
ProContract and make
a formal award of
contract to the chosen
service provider

1

E Did you know?
1 ESPO offer

\  free template

1 documentation
1 foryoutouse
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