
In line with Government strategy to make Public Authority procurement opportunities
more accessible to suppliers, particularly to SMEÕs, ESPO now has a ÔBuyer ProfileÕ Portal
on its website, containing details of all current and forthcoming tender opportunities, both
above and below the EU procurement threshold. The site is updated daily and allows 
suppliers to access the electronic contact address for obtaining documents. ESPO lower
value contract opportunities are also now accessible on the new government-backed
website supply2.gov.uk Tender documentation wherever possible is issued via 
electronic means to reduce costs and ensure secure and prompt receipt.

ESPO is currently sourcing a managed e-tendering solution, which will include separate 
e-Planner, e-Tender, e-Contract, e-Portal and e-Auction modules.The solution will provide
an overall e-tendering package, based on a hosted 'modular' approach, ie. capable of a
'plug and play' approach, dependent on each authority's chosen requirements. This will
provide access to information for both individual and collective users with the flexibility to
enable collaboration between authorities in selected contracts.

ÉAre you switched on to IT ? 

ESPO USES THE BENEFITS OF ITÉ

ELECTRONIC INVOICES
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The easy way to efficient 
local government procurementÉ

Éelectronically!

We have a facility to send our invoices/credit notes to you as 
e-mail attachments (in BASDA xml format) for loading directly
into your procurement systems. This offers you a more cost-
efficient invoice method which eliminates copying of data and
reduces paper handling. We can also offer you savings on gas
charges for payment by Direct Debit.
Please contact our I.T. Manager (Margaret Geary) to discuss
changing to e-Invoicing 
(Tel: 0116 265 7889, e-mail m.geary@espo.org)
or contactAmanda Bradshaw to discuss Gas Direct Debits(Tel: 0116 265 7911,
e-mail a.bradshaw@espo.org). For more information on the BASDA standards visit
their web site www.basda.org

EASTERN SHIRES PURCHASING ORGANISATION
BARNSDALE WAY ¥ GROVE PARK ¥ ENDERBY ¥ LEICESTER  LE19 1ES

www.espo.org
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E-PROCUREMENT



OUR ONLINE CATALOGUE WEB SITE
www.espocatalogue.org offers typical
online features with product search, favourites,
shopping baskets, etc.

¥ Search for products using the ESPO 
code or part of the description

¥ Create your own favourites list

¥ More than 25,000 products to browse

¥ View images and COSHH sheet 
information

¥ Build your shopping basket quickly 
using our order pad to enter the 
ESPO product code and quantity

¥ Enquire on orders placed to check 
stock availability and delivery dates

¥ Build your shopping basket and place 
orders directly into our back office 
system

Orders can be confirmed by e-mail to your
Cost Centre Manager, if required.The Manager
can phone our Customer Services team if
changes are required to the order after it has
been placed.

Browse the catalogue by clicking the continue
word on the non-registered customers box.

You will need to request a Login and
password if you want to place orders.

If you wish to place orders online then please
complete the online application form and we
will send you a login and password.

Use the link on the logon page for
www.espocatalogue.org Ð ÔIf you are an
ESPO customer and would like to use
this web site, please complete this
online formÕ

DESKTOP ORDERING SYSTEM

We offer a Desktop Ordering System to
customers without their own computerised order
system who traditionally use order forms.
This system can be loaded on a stand alone
PC or on a network to enable many PCÕs to
use the catalogue.
¥ Usual product search, favourites, etc.
¥ The order can be printed, faxed, sent 

via the web or e-mailed to ESPO.
Orders received by e-mail are automatically
placed into our back office system 
(provided the account number is correct and
your order reference is unique).
An e-mail confirmation of the order placed
will be returned to the person sending the
order via e-mail or to the contact e-mail
entered on the order if sent via the web.
Orders can also be raised for special 
products ie. non-catalogue products.

PDF ORDERS
You can send orders as a PDF file attached to
an e-mail. Send your orders to:
printable.orders@espo.org

FAX ORDERS
Send to 0116 294 4390

All the software described above is
available on CD.

Please call the Marketing Services
Team on 0116 265 7927 for a copy,
or download from our website
www.espo.org (using menu option Customers
thenDownloads ).

The goods and services that you currently
order through existing traditional and costly
ÔpaperchaseÕ routes can all be purchased
electronicallynow.

ESPO has in place many alternative ways for
you to work electronically with us:

¥ Online ordering for SIMS users

¥ Online catalogue ordering 
- www.espocatalogue.org

¥ Desktop Ordering System

¥ PDF orders

¥ Fax orders

ONLINE CATALOGUE ORDERING   

ÉTHE CHOICE IS YOURS

ELECTRONIC PURCHASINGÉ

Anyone may have access to browse the catalogue by clicking
ÔcontinueÕon the Ônon-registered customersÕ 
window on the Logon screen. 

Log on to
www.espocatalogue.org

ONLINE ORDERING FOR SIMS USERS

Schools can use FMS 6 to receive a content order
(a BASDA XML file is government standard format)
from our online catalogue.

This has the advantage that content orders can be
received into FMS 6 for authorisation.

Once the order has been authorised it is sent to
ESPO as an e-mail attachment and placed directly
into our back office system.

You can also use FMS 6 to create an order 
without first creating a content order. This order
can be sent to ESPO as an xml attachment to an
e-mail. Use the e-mail address edi.inbox@espo.org
for sending xml orders to ESPO.

You will receive an e-mail confirmation of the
order placed from ESPO.

Please contact your FMS 6 support service
centre for help in setting up electronic
ordering within SIMS.

Please call the Marketing Services
Team on 0116 265 7927 for a copy of
the CD.


